2006-2007 Speech I Course Expectations -- Advanced Technologies Academy
Mrs. Lara S. Bouchard      Rm. 616      E-mail:  lsboucha@interact.ccsd.net      Voice Mail: ext. 7070-0602

I.
COURSE SCOPE

A.
COURSE DESCRIPTION
This one-year course is a basic public speaking course in which students will have formal training through the preparation of, presentation of, and evaluation of speaking situations.  Students will also learn proper audience responsibilities.  Speeches include: Informative, Persuasive, and Impromptu Speaking.  This course includes experiences in writing and literature.  Successful completion of this course is a prerequisite to joining A-Tech’s Speech and Debate Team.

B.
COURSE GOALS - ACADEMIC PERFORMANCE OBJECTIVES

​​​
1.  
To strengthen writing skills for a variety of audiences and purposes.

              
2.
To reinforce poise, self-assurance, and confidence in speaking situations.

              
3.  
To participate in small and large group discussions.

              
4.  
To employ critical thinking and reasoning strategies.

              
5.  
To develop verbal and visual delivery skills for a variety of audiences and purposes.



6.  
To reinforce techniques in listening.

              
7.  
To reinforce the steps in the writing process.

              
8.  
To reinforce American English spelling, mechanics, and grammar skills.


9.  
To strengthen reading skills.

             
10.  
To employ effective techniques of research.

            

11.  
To evaluate the importance of vocabulary selection and expansion.

           

12.  
To analyze literary genres as sources for oral interpretation as well as for reading pleasure and

 


intellectual growth.



13.  
To analyze the historical and philosophical impacts of speech.

            

14.  
To express feelings as well as ideas.

            

15.  
To develop a better understanding of social and political problems through communication. 

            

16.  
To consider evaluative criteria in critiquing presentation.



17.  
To recognize that speech is vital in all careers.

C.
REQUIRED MATERIALS - Have 1 through 8 with you EACH and EVERY day!


1.  
ONE 1" three ring binder divided into six specified sections (see pg. 3), with required materials



2.  
Straight-edged, 3 hole punched, college or wide ruled white paper - no spiral edges or colors



3.  
TWO “Spiral,” 3 hole punched, 70 SHEET Journal Notebook - 70 sheets ONLY

4.  
TWO black ink, ball-point pens - NO erasable pens or gel/felt tip pens (they "bleed" through)



5.  
TWO highlighters:  one yellow, one orange


6.  
TWO pencils - Have in class each day, but use only when directed (for testing, etc.)  

Do not turn in assignments written in pencil (unless directed to do so)!



7.  
Handouts - Lecture notes - Textbook (one class set - do not remove from classroom)

           
            
8.  
Stopwatch



9.
Dictionary with pronunciations (may keep at home)



10.
Thesaurus (may keep at home)



11.
Optional:  Book of quotations ("Quote Book" -- may keep at home)

II.
COURSE OUTLINE  


A.
UNITS OF STUDY (Subject to change -- Not in order of study)



1.  
Orientation/Communication Process
4.  
Impromptu Speaking/Spontaneous Speaking



2.  
Persuasive Speaking


5.  
Group Communication/Teaching/Argumentation



3.  
Informative Speaking

    
6.
Literary Interpretation

B.
COMPUTER TECHNOLOGY PERFORMANCE OBJECTIVES

* Typing (computer generating) ALL assignments is highly recommended, but not required, unless specified on an individual assignment. *
Students will integrate word processing programs in completion of Speech assignments.  Students may be expected to type final writing assignments on their own (at home, in the school library, or in our classroom, which will be made available to the students at certain times [to be announced]). 
III.
GRADING POLICY 







  


A.
GRADING SCALE

90  -  100
=
A
Excellent







80  -    89
=
B
Above Average







70  -    79
=
C
Average







60  -    69
=
D
Below Average







  0  -    59
=
F
Failing Grade



1.  
Quarter grades will not be rounded up, under any circumstances.

2.
Semester grades will be rounded up ONLY if a student has NO missing OR late assignments throughout the entire semester. NOTE: make-up work that is turned in on time does not count as late work.  


3.  
Basis for semester grade:       
a.
First/Third Quarter
=    40% of final semester grade








b.   
Second/Fourth Quarter
=    40% of final semester grade








c.   
Semester Exam

=    20% of final semester grade

B.
GRADE UPDATES
1.  
Grade printouts will be sent home each quarter at midterm and at each quarter’s end for

 
parent/guardian review and signature.


2.  
Current, updated grades will be posted in the classroom every Friday. Students have the

responsibility to check the grade printouts each Friday and to bring any errors to Mrs.

Bouchard's attention within the week following the grade posting.


C.
GRADING PROCEDURES


1.  
Final, total points grades are based on:


a.  
Assignments

e.  
Audience Responsibilities/Proper Audience Demeanor

b.  
Homework

f.   
Daily Writing Journals




c.  
Speech Presentations
g.  
Notebook/Organization




d.  
Tests/Quizzes




2.  
Assignments
Assignments may be written, oral, or participatory.  

a.
Any written assignment turned in must be completed IN INK, with a proper MLA heading, as shown in class.  Included in MLA heading in upper LEFT are: Name, Instructor’s Name, Class Period, and Due Date.  (MLA headings not needed on worksheets.)   

b.
All assignments should be neat, professional, and error-free.




c.
Turning assignments in late is unacceptable.  It is your responsibility to turn in all

assignments on time on the due date.

(Although late work is not accepted, an extenuating circumstance may occur [such as a family emergency] which may affect your ability to turn an assignment in on time.  If this occurs, contact Mrs. Bouchard as soon as possible to discuss the possibility of turning the assignment in after the due date, without penalty.)




d.
All computer-generated assignments: Arial font, size 12, 1 inch margins, double-spaced.


e.
If an assignment is handwritten, handwriting must be LEGIBLE and may not be written

 

using all capital letters; correct capitals and lower case letters must be used.  
f.
Do not use “White-Out” on any assignment.  

g.
No “spiral-edged” paper – turn all assignments in on straight-edged, white “filler” paper.
h.
If an assignment consists of multiple pages, staple together prior to turning in (upper left).

i.
All assignments (handwritten or computer-generated/typed) must consist of:

(1)
one inch margins on ALL four sides (even handwritten assignments)

(2)
double-spaced lines (skip a line between each written line)

(3)
correct ink

(4)
correct, legible handwriting/correct font (Arial/12)

(5)
proper MLA heading 



3.  
Homework
Homework will be given, on average, approximately three times per week, but, due to the format and nature of the Speech I curriculum, it will be sporadic. 


4.  
Speeches
Minor speeches are the short speeches that will be created and presented during first quarter.  Once students have successfully completed all of the assigned Minor speeches, they will move into the “Majors”.  The Major speeches are longer, more in-depth, and will be presented throughout second through fourth quarters.  Major speeches are graded, in-class presentations and usually serve as final unit exams.  

a.
Final major speech presentation schedules will be posted approximately one week prior to presentation week.  

b.
If a student happens to be absent on the day of an assigned MAJOR presentation, it would be very helpful if a parent/guardian could CALL Mrs. Bouchard on the day of the absence, (prior to the beginning of class, if possible), and leave a voice mail message informing her of the situation causing the absence. VOICE MAIL #: 799-7870, 

ext. 7070-0602   This voluntary phone call will be greatly appreciated and will allow Mrs. Bouchard to adjust the class speaking schedule, if possible.

c.
If a student is absent for his/her major speech presentation, he/she must then be prepared to present his/her speech on the day he/she returns, as outlined in A-Tech's Make-Up Policy. 
d.
When required, a written copy of the speech must be turned in on the assigned due date in order to earn full credit.  If a student opts NOT to turn in a final copy of the speech on the due date, a final copy of the speech MUST BE turned in to the "Make-Up Work" Basket at least one day prior to the assigned day of the speech presentation in order for the student to be able to present the speech.  If a copy of the speech is not received at least one day prior to the assigned speaking day, the student will not have the opportunity to present his/her speech.  
e.
ALL assignments leading up to completion of major speeches must be completed and turned in (even if they are turned in late) in order to present the final speech. 
f.
When final copies of speeches are due, make sure you come to class with TWO COPIES -- one to turn in and one to keep for practicing.  This applies to ALL speeches.



g.
Extra credit may be earned by dressing professionally for each MAJOR speech.


5.  
Tests/Quizzes
Tests and quizzes will be given throughout the year and will cover material presented in class and studied independently.  Tests will often be in a public speaking/presentation format.



6.  
Audience Responsibilities/Proper Audience Demeanor
Students will be expected to abide by all audience responsibility and demeanor guidelines.



7.  
Daily Writing Journals








          
Each student will maintain a proper, 70 sheet spiral Journal notebook (as shown in class) which will contain his/her daily journal entries throughout each semester (one notebook for each semester).  Journals may be turned in at any time, so Journals must be brought to class EVERY day. 


8.  
Notebook/Organization
Students are required to have a 1 inch, 3-ring binder, divided properly, with proper materials.  

a.
Binder must be brought to class EVERY day and should be kept neat and orderly. 

b.
Binder must be used for this class only (no materials from other classes in it).
c.
Since we do not use individual textbooks in Speech I, effective maintenance of the notebook is critical to success in this class.  




Section Labels:
(1) Class Information     
(3) Notes (with supply of paper)
(5) Graded Papers






(2) Handouts

(4) Speeches/Evaluations 
(6) Journals
9.
NOTE: Cheating and/or sharing work is UNACCEPTABLE and will not be tolerated.  Cheating and/or sharing work will result in a zero on the assignment for ALL involved students. 


D.
MAKE-UP PROCEDURES
1.  
After any absence, the student is responsible for initiating contact with Mrs. Bouchard to obtain appropriate make-up work within three school days, beginning with the day the student returns; however, make-up work should be obtained as soon as possible.

2.
After any absence and upon return to the classroom, the student has the responsibility to check the Daily Student Log to obtain missed Journal topic(s), information, and assignment(s)/homework information prior to seeing Mrs. Bouchard for make-up work.  

3.
If a student is absent when an assignment is due, student must turn in due assignment immediately upon returning to the classroom after the absence. 

4.  
Prior to turning in make-up work, student must write “ABSENT WHEN DUE” or “MAKE-UP WORK” (depending on which circumstance applies), in ink, across the top of the assignment.  

5.  
Quizzes/Tests/Assignments: If student is present when assignment is assigned or when the quiz/test date is announced, the assignment is due on the date the student returns and the quiz/test must be taken on the return date, unless other arrangements were made prior to the absence. If the student is not present when the assignment is assigned, the student has three school days to obtain the assignment or to take the quiz/test.  If three school days pass without make-up work being obtained or without arrangements being made with Mrs. Bouchard by the student, the missed assignment or test will receive a zero and cannot be made up. 
6.  
After any absence and upon student’s return to the classroom, student must check the board and, if a quiz or exam is scheduled, he/she must inform Mrs. Bouchard that he/she was absent prior to the beginning of class so that quizzes, tests, etc. may be kept from the student until the appropriate time. 


E.
CITIZENSHIP GRADES - The areas to be considered include, but are not limited to:



1.
“S”
-
Satisfactory:  This is where everyone is, unless a student moves up to an “O” or

 




down to an “N” or  a "U".  Everyone starts out with "Satisfactory" citizenship.





A student may earn his/her way up to "Outstanding" or down to "Needs 

 




Improvement" or "Unsatisfactory", depending on his/her behavior, demeanor, 

conduct, attitude, and actions during class each day.

2.
“O”
-
Outstanding:  Excellent class behavior and cooperation, exceptional display of

 


initiative, positive attitude, consistently follows classroom rules, contributes

 


productively to class discussions, shows consistent responsibility and proper use 

of time, respectful classroom conduct at all times, consistently on-time to class,

excellent audience demeanor, consistently takes care of classroom resource

materials. Having a consistent positive attitude is key to earning an “O”.



3.
"N"
-
Needs Improvement:  An "N" will be earned if a student does not meet the criteria

 




for  "Satisfactory" citizenship.  Behavior decreases class effectiveness and/or 

productivity, student requires disciplinary reminders, does not consistently follow

classroom rules and/or behavioral guidelines, tends to be tardy to class, does not consistently utilize class time wisely, has a tendency to "pack-up" early, shows poor audience demeanor, has a poor attitude, mistreats classroom materials.

4.
“U”
-
Unsatisfactory:  Uncooperative, poor attitude and/or behavior, presents discipline

problems, wastes class time, disrespectful, fails to follow classroom rules, shows irresponsibility, tardy often, packs-up early, poor audience demeanor, disruptive, talks out of turn, mistreats classroom materials.  

IV.
CLASSROOM BEHAVIOR EXPECTATIONS








A.
DISCIPLINE PHILOSOPHY
In order for each student to attain his/her maximum potential in this class, the classroom atmosphere will remain one which is most conducive to learning.  Mutual respect for each student’s right to learn and for the instructor’s right to teach will be maintained at all times.

B.
CLASSROOM RULES


1.  
Arrive to class on time.  Homework must be turned in immediately upon entering the classroom.



2.  
The bell does not dismiss the class, Mrs. Bouchard does.



3.
Read the daily objectives (on board at front of room) immediately upon entering classroom.  

You are responsible for following directions written on board each day. Feel free to walk up to front of room, if needed, to read board at beginning of class.



4.  
If tardy, sign tardy book with your name, period, time, and date immediately upon entering the

 

     
classroom, PRIOR to going to your seat.  A-Tech's tardy policy will be enforced.



5.  
No food (including candy) or drink (water bottles acceptable under certain circumstances).



6.  
NO GUM allowed at ANY TIME.  



7. 
Do not use inappropriate language, comb hair, apply make-up, or violate school dress code.




8.
No chewing on objects such as fingernails, toothpicks, etc.  Have nothing in your mouth!




9.  
Bring ALL required materials EVERY day.



10.  
In order to utilize effective communication, one person speaks at a time.  If you have a productive

 


comment to add to the discussion, raise your hand and wait until Mrs. Bouchard calls on you.  

11.  
Do not “pack up” early; utilize ALL class time.  

12.
Use class time for assigned Speech work only – if you are working on another item from another class, etc., the item will be confiscated and will not be returned.  STAY ON TASK! 


13.  
Be an attentive audience member at ALL times.  Maintain proper audience demeanor each day.


14.  
If the bell rings when a speaker is speaking, wait quietly for him/her to finish.  If you are speaking

 

       
when the bell rings, end your presentation as quickly as possible.

15.  
Tongue rings must be removed prior to ANY speech presentation (minor AND major speeches).     

Other facial/ear piercings and body jewelry must be removed prior to any major speech presentation (excluding ladies’ earrings, if appropriate type/style, which will be discussed).



16.
Be prepared with the current speech project/assignments in class EACH DAY.



17.
You are responsible for making sure your A-TECH network account is accessible and active




EACH day in class.  Make sure your password always has 6-8 characters (required for MACS).  

18.
If given a hall pass, make sure you give it back to Mrs. Bouchard upon your return.

19.  
Return used resource materials to their proper places in the classroom when finished with them.

20.
Backpacks must be placed on the floor, not kept on your chair.

21.
Cell phones must be in the OFF position during class (not the vibrate or silent position).



22.
Keep computer station clean and tidy.  

23.  
Realize that other rules/expectations may be added.


C.
BEHAVIORAL RULES




1.  
Follow all classroom rules.



2.  
Do your OWN work.  No cheating and/or sharing work.



3.  
Don’t waste class time.



4.
Do not lay your head down on desk/arms at any time!  Sit up straight and pay attention!



5.  
Show respect for the instructor and all class members at all times.


    
6.  
If you make an appointment with Mrs. Bouchard, keep it! If you must cancel an appointment, let

 

Mrs. Bouchard know as soon as possible.





7. 
BE RESPONSIBLE.  YOU are accountable for your actions -- no one else.  Do not expect others

 


to take responsibility for your actions, behavior, or performance.



8.  
Set goals; work to achieve them at all times.



9.  
The rewards you will gain from your association with Speech activities are directly related to the 

     
amount of effort and time you donate to your projects.



10.  
ALWAYS DO YOUR BEST.



11.  
Realize that other rules/expectations may be added.


D.
PROGRESSIVE DISCIPLINE PLAN




1.
1st Offense
=
Verbal Warning



2.
2nd Offense
=
Conference with Student



3.
3rd Offense
=
Parental Notification



4.
4th Offense
=
Dean's Referral



*Note:
Depending on the severity of the offense, student may be referred to the dean prior to

 


steps one through three.

VI.
UNIQUE ITEMS PERTINENT TO THIS CLASS
A.
For purposes of topic awareness and selection, as well as analyzing proper public speaking techniques and communication theory, the following shows may be viewed in class:  Television news/court shows, such as 60 Minutes, 48 Hours, 20/20, Dateline, The Pulse, The Law Firm, Frontline, and Judge Judy, the movies 12 Angry Men (1957), My Fair Lady, Father of the Bride, Spirit: Stallion of the Cimarron, While You Were Sleeping, The Parent Trap, Dead Poet's Society, and Freaky Friday, as well as the documentaries American Tongues and Ronald Reagan: An American President. 

B.
Items required to be purchased: (1) a stopwatch; (2) a good dictionary (with pronunciations); and (3) a good Thesaurus.  HIGHLY RECOMMENDED: A book of quotations ("quote book").

C.
In order to prepare students for interviews and jobs in professional fields such as the law field, students are highly recommended to dress in professional attire for each major speech presentation (not the minor speech presentations).  Professional attire will be explained and discussed in class. 

D.
Parents are especially welcome to visit the Speech classroom on the days of their students' major speech presentations.  Please sign in at the front desk, and obtain a visitor’s pass prior to coming to Room 616.  (  We would love to have you visit!  ( 

2006-2007 Speech I Contract

Student and Parent/Guardian(s):

Please read course expectations, sign contract, and return this entire sheet by                                                            .  The

course expectations should be kept, at all times, in the "Class Information" section of student's 3 ring binder.  If

parent/guardian(s) would like an additional copy to keep at home, please have student request an additional copy.  

PARENTS/GUARDIANS, pay particular attention to Grade Updates (III, B, 1, [pg. 2]) AND Grading Procedures (III, C, 4, b and g [pg. 3]).  Also, please fill in the requested information at the bottom of this sheet.

I have read and understand what is expected of me/my son/my daughter during the 2006-2007 year of Speech I.

I am aware of the materials required for this class (pg. 1).  I am aware of the grading policies for this class (pp. 2-4).  I am aware that students are responsible for checking their grades regularly and for maintaining the accuracy of their grades (pg. 2).  I am aware that late work is not accepted (pg. 2).  I am aware of the make-up policy for this class (pg. 4).  I am aware that work must be completed in pen, not pencil (pp. 1-2).  I am aware of the handwriting/legibility requirements for this class (pg. 2).  I am aware of the suggested procedure to be followed if a speaker is absent for a major speech presentation (pg. 3).  I am aware of the citizenship expectations for this class (pg. 4).  I am aware of the classroom and behavioral rules for this class (pg. 4-5).  I am aware that students are recommended to dress in professional attire for each major speech presentation (pp. 3 and 6).  I am aware that parents have a special invitation to visit the Speech classroom on the days of their son/daughter’s major speech presentations (pg. 6).
I am also aware that television news shows such as 60 Minutes, 48 Hours, 20/20, Frontline, The Pulse, and Dateline will be periodically viewed and discussed as resources in Speech I.  Court shows such as The Law Firm and Judge Judy episodes, the 1957 version of the movie 12 Angry Men, the musical My Fair Lady, Father of the Bride, Spirit: Stallion of the Cimarron, While You Were Sleeping, Freaky Friday, The Parent Trap, Dead Poet's Society, Ronald Reagan: An American President and American Tongues may also be utilized.

By signing this contract, I give permission for my son/daughter to view the above programs.
                                                                                                       




      
                       
                                                                                                                                                                             Student’s Name (Printed)









Period

                                                                                                       

 


     
                       
                                                                                                                                                                             Student’s Signature










Date

___________________________________________________









Parent/Guardian’s Name (Printed)




Parent/Guardian's Relationship to Student


                                                                                                       




           
                     
 Parent/Guardian’s Signature









Date

Parent/Guardian's Home Phone Number(s):











Parent/Guardian's Work Phone Number(s):










Parent/Guardian:  Is E-mail an effective way to communicate with you?

Yes


No



If Yes, please provide your E-mail Address:
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